rornde

Ma hoa
Ban hanh lin

Hiéu lye tir ngay :

Tong s6 trang

DT: 0232 3836140
Fax: 0232 3839022

QUY TRINH KIEM KE
TAI SAN CO PINH, CONG CU DUNG CU,
VAT TU HANG HOA

: QTZS/P.TC-KT

UY BAN NHAN DAN TINH QUANG BINH
TRUONG CAO PANG KY THUAT CONG - NONG N GHIEP

Dia chi: Buc Ninh - Pong Héi - Quéng Binh
Mail: ktenngb@quangbinh.edu.vn
Web: ktenngb.edu.vn

: 0L
301612023

: 09

.

B lan 2 -

Ngudi soan thiao

Nguoi kiém tra

Ngwoi phé duyét

e

/s

/

Lé Thi Vinh Ha

Lé Thi Thu Thuong

Dao Hoai Linh

Chire vu

KEé toan tai san

PTP.TC-KT
K€ toan trudng

Hiéu trudng




L. MUC PiCH,PHAM VI AP DUNG
1.1. Muc dich

Quy trinh kiém ké tai san c6 dinh, céng cu, dung cu, vét tu hang héa quy
dinh va huéng dan trinh ty thuc hién cong tac kiém ké tai san cd dinh, cdng cu,
dung cu, vit tu hang hda hang nam tai Truong Cao déng Ky thuét Cong - Néng
nghiép Quang Binh.

Kiém soat hiu qua sir dung cac loai tai san ¢ dinh, cong cuy, dung cu, vat
tu hang héa dang hoat dong tai céc bo phén.

Quan ly tai san ¢ dinh, cong cu, dung cu, vat tur hang héa str dung chit
ché, tranh that thoat, chinh xac vé sb liéu va ching loai.

1.2. Pham vi ap dung

Ap dung cho tat ca céc bd phan, cé nhan lién quan dén viéc quan ly va sir
dung tai san cb dinh, coéng cuy, dung cu, vat tu hang héa tai Trudng Cao déng Ky
thuédt Cong - Nong nghiép Quéang Binh.

IL PINH NGHIA, TAI LIEU CAN CU, CHU VIET TAT
2.1. Dinh nghia

Diéu 40, Luat Ké todn 2015: “Kiém ké tai san la viéc can, do, dong, dém
s6 luong tai san, xac nhan va dénh gia chét lugng, gia tri cua tai san, ngudn vén
hi¢n c6 clia nha trudng tai thoi diém kiém ké dé kiém tra, dbi chiéu véi sb lidu
trong sb sach ké toan”.

Tai san ¢6 dinh hitu hinh 14 nhimg tu liéu lao dong c6 hinh thai vét chat,
c6 du tidu chuin ctia TSCD vé gia trj va thoi gian sir dung theo quy dinh trong
ché d6 quan 1y tai chinh (trlr trudng hop dic biét c6 quy dinh riéng dbi véi mot
s tai san dic thu).

Tai san c6 dinh v6 hinh 1a cdc TSCD khéng c6 hinh thai vat chat, thé hién
mét luong gia tri d duoc dau tu, chi tra hodc chi phi nhim cé dugc cac loi ich
kinh té, ma gia tri cia ching xuat phat tir cdc ban quyén hoic dic quyén ctia don
vi, nhu: Gi4 tri quyén st dung dat, gid tri bang phat minh sang ché, ban quyén
tac gia, chi phi phin mém may vi tinh...

Cong cu, dung cu 13 nhitng tu liéu lao dong khong c6 du céc tiéu chuin vé
gid tri va thoi gian st dung quy dinh ddi véi TSCD. Cong cu, dung cuy, gém cac
loai cong cu, dung cu trang bj trong cac phong lam viéc, phong thuc hanh, thi
nghiém, giang dudng, phong hop, phong nghi...

.




Vit tu bao gébm nhién liéu. Day 1a cac yeu t6 dau vao dung dé cung cap
cho dich vu dao tao. Hang hoa la dbi tuong don vi mua vao dung dé phuc vu sita
chira ma khong qua khau san xuét ché bién nhu: phu tung xe.

2.2. Cic tir viét tit trong quy trinh

- HPKK: Hoi dong kiém ké

- KKTS: Kiém ké tai san.

- Phong TC-KT: Phong Tai chinh - K& toan

- Phong TC-HC: Phong Tb chirc - Hanh chinh

- Phong QT-DS: Phong Quan tri - Doi séng

- TSCD: Tai san ¢b dinh

- CCDC: Cong cu dung cu

- TSCDHH: Tai sin ¢6 dinh hitu hinh

- KK: Kiém ké

-Qb: Quyét dinh

- VTHH: Vit tu hang hoa
2.3. Tai liéu can cir

Luat Ngan sach Nha nuée sé 83/2015/QH13 ngay 25/06/2015;

'Nghi dinh sO 163/2016/ND-CP ngay 21/12/2016 cta Chinh phu quy dinh

chi ti€ thi hanh mot s6 di€u cua Luat Ngan sach Nha nudc;

Luit K& toan s 88/2015/QH13 ngay 20/11/2015;

~ Théng tu 107/2017/TT-BTC ngay 10/10/2017 hudng dan thuc hién ché

do ke toan hanh chinh su nghiép;

Luat Quan ly, sir dung tai san cong s6: 15/2017/QH14 ngay 21/06/2017;

Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phi quy dinh
chi tiét mot s didu cta Luat Quan ly sir dung tai san cong; Thong tu s&

144/2017/TT-BTC ngay 29/12/2017 ciia B Tai chinh huéng din mot sd noi
dung ctia Nghi dinh 151/2017/ND-CP;

Théng tu s6: 45/2018/TT-BTC ngay 07/05/2018 cua B$ Tai chinh huong
dan ché d6 quan ly, tinh hao mon, khau hao TSCD tai co quan, t6 chirc, don vi
va tai san co dinh do Nha nudc giao cho Doanh nghiép quén ly khong tinh thanh
phan vén nha nudc tai Doanh nghiép

Nghi quyét so: 35/2018/NQ-HDND ngay 13/7/2018 cua Hoi dong nhan
dan tinh Quang Binh vé viéc ban hanh quy dinh phan cap thdm quyén quan 1y
tai san cong thudc pham vi quan ly cta tinh Quang Binh.

Cac van ban huéng dan, quy dinh cia UBND tinh Quéng Binh, S¢ Tai
chinh Quang Binh;
Quy ché quan ly tai sin cia Trudng Cao ding K¥ thuat Céng — Néong
nghiép Quang Binh.
i



STT Tén biéu miu S6 hiéu
1 | Ké hoach kiém ké TSCD, CCDC, VTHH BMO01/QT02/TCKT
2 | Quyét dinh thanh lap Hoi dong kiém ké
TSCP, CCDC, VTHH BMO02/QT02/TCKT
3 | Bién ban kiém ké TSCD BMO03/QT02/TCKT
4 | Bién ban kiém ké CCDC, VTHH BMO04/QT02/TCKT
5 Ea}nh muyc TSCD hu héng theo Bién ban BMO05/QT02/TCKT
iém ké
6 Dﬂanh.r;m_lc ?CDC, VTHH hu héng theo Bién BMO06/QT02/TCKT
ban kiém ké
7 Dinh muyc ESCI?, CCDC, VTHH thiéu theo BMO07/QT02/TCKT
Bién ban kiém ké
8 | Bang téng hop kiém ké TSCD, CCDC,
VTHH BMO08/QT02/TCKT
9 ?gsgcao cOng tac quan ly sir dung tai san BMO09/QT02/TCKT
10 | Quyét dinh vé viéc dén bu tai sin cong BM10/QT02/TCKT
11 89 theo d6i TSCD va cong cuy, dung cu tai noi BMI11/QT02/TCKT
su dung
12 | S6 giao nhén xe 6 t6 trong giang day BM12/QT02/TCKT
13 | S theo ddi qua trinh sira chita xe 6 t6 BM13/QT02/TCKT
14 S,o thfeo doi TSCD, CCDC va hoc sinh tai ky BM14/QT02/TCKT
tuc xa
1.3 89 nhét ky theo doi hoat dong phong thuc BM15/QT02/TCKT
hanh
16 lSa(l)) nhét ky str dung phong may tinh, phong BM16/QT02/TCKT
17 | S6 kho (Danh cho cac kho) BM17/QT02/TCKT
18 Sg nhz_i‘t ky thué phong & ndi tri, phong hoc BM18/QT02/TCKT
diéu hoa
19 | Bién ban danh gia kiém ké (luu hanh ndi bo) | BM19/QT02/TCKT
20 | Bang chdm diém quan ly tai san BM20QT02/TCKT
21 | Bang tong hop diém quan ly tai san BM21QT02/TCKT
22 | Tong hop ndi dung bién ban kiém keé (luu BM22QT02/TCKT

hanh néi bd




IILBANG THEO DOI NHUNG THAY POI

STT

A -> :I
Lan sua doi

Trang

Noi dung thay ddi

Ngay thay
doi

Stra doi lan 1

K¢ hoach kiém ké: B6 sung
muc ndi dung kiém ké

Stra doi lan 1

B0 sung biéu mau trong qua
trinh kiém ké tur biéu mau
12 dén biéu mau 22




IV. BANG LIET KE CAC BUOC HOAT PONG

Pon vi/ by
TT Budc cong viéc phan thuc Két qua
hién
1 Lﬁp danh muc kiém ké P. TC-KT Danh muc TSCD, CCDC klém ké

Lap ké hoach kiém ké

- K& hoach kiém ké TSCD, CCDC.
- Quyét dinh thanh 1ap Hoi dong kiém ké

2 | Dy thao Hoi dbgs PTCKT \rseh, cope, vTHH
kiém ké
’ Hisy [ K€ hoachkiém ké TSCP, CCDC, VTHH.
3 | Xét duyét frandr - Quyét dinh thanh 14p H6i dong kiém ké
& [TSCh, CCDC, VTHH
- Ké hoach kiém ké TSCD, CCDC, VTHH.
4 | Théng béo P. TC - HC | Quyét dinh thanh l4p Hoi ddng kiém ké
TSCD, CCDC, VTHH
Sap xép TSCD,CCDC, |  Phong,  [Sép xép TSCD, CCDC, VTHH hop Iy
5 | VTHH, chuén bi cac Khoa, Ban, [Chuén bi cac loai sb theo quy dinh
loai s6 theo quy dinh Trung tam
] Hoi dhng Ghi nhan két qua kiém ké tinh trang quan
6 | Thuc hién kiém ké Lidm ka ly, st dung TSCB, CCDC, VTHH tai cac
1€m Ke A & s = e R 5
bd phén; kiém tra céc loai s6 theo quy dinh
Phong, |[Céac TSCPHH, CCDC dugc dén tem (dbi
7 | Déntem Khoa, Ban, [véi TSCDHH 1a nha ctra, vat kién tric
Trung tAm |dwoc gén bién)
¢ |LApbiénbankiémke | Hoidong [Bién ban kiém ké TSCP, CCDC, VTHH
Cham diem QLTS kiém ké |Cham diém quan ly tai san theo mau
- Tong hop TSCPH, CCDC, VTHH hu héng]
can dugc sura chira, bao dudng; thira, thiéu
Téng hop két qua can xtr ly; thanh I
° lkidmKa BICKRL | r8ig hop rihen xét Kibm k& the BEKK
- Tong hop diém quan ly tai san
- Bdo cdo cong tac quan ly, st dung TSC
- Danh gia tinh hinh quan ly, st dung cuta
00 T6 chic danh gid, d& | Hoi dong |céc ca nhén, bd phén ,
ra bién phép xur ly kiém ké | Dua ra bién phap xur ly thira thiéu TSCD,
CCDC, VTHH
11 | Ra Quyét dinh Hiéu truong | QuUYét dinh dén bu
12 | Xtr 1y két qua kidm ké | P.TC-KT [Hach toan nghiép vu thira thieu, thanh 1y
13 | Luu trit P. TC-KT
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BM 01/QT02/TCKT

UBND TINH QUANG BINH  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Doc lap - Tw do - Hanh phic
CONG - NONG NGHIEP
So6: /KH-CDBCNN Quang Binh, ngay  thang  nam 20
| KE HOACH
KIEM KE TAI SAN CO PINH, CONG CU DUNG CU, VAT TU HANG HOA
NAM 20......

Can ctr Luat Quan l}?, sir dung tai san cong 15/2017/QH14 ngay 21/6/2017,

Céan ctr Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh pht quy
dinh chi tiét mot sb diéu ctia Luat Quan 1y st dung tai san cong va Thong tu so
144/2017/TT-BTC ngay 29/12/2017 clia B9 Tai chinh huéng dan mét s6 ndi dung
cua Nghi dinh 151/2017/ND-CP;

Cén cir tinh hinh thuc t€ cia nha truong; thue hién quy dinh klém ké tai san,
cong cy, dung cu, vat tu hang héa vao cuoi nam. Phong Tai chinh - K& toan xay dyung
ké hoach kiém ké tai san, cong cu, dung cu nim 20..... nhu sau:

I. Muc dich, yéu ciu

- Kiém soét hiéu qua st dung cac loai tai san cb dinh, cong cu, dung cu, vét tu
hang hoa dang hoat dong tai cac bg phan.

- Quan ly tai san cd dinh, cong cy, dung cy, vat tu hang héa str dung chit chg,

tranh tht thoét, chinh xéac vé sb lidu va chung loai.

- Viée kiém ké tai san c6 dinh, CCDC, vat tu hang héa phai phan anh ding
thuc té tai san, cong cu, dung cu, vat tu hang hda hién cé.
II. N6i dung

2.1. Thoi gian kiém ké.

TREOEAY oo Tl v dén ngay 31/12/20.... (c6 lich kiém ké cu thé cia cdc bé
phdn kem theo).....

2.2. T6 chic thyc hién.

a. Phong Tai chinh - K& toan

- Co trach nhiém xay dung ké l}oach, thoi gial:l kiém ké, tham muu cho Ban
giam hiéu nha truong thanh lap Ban kiém ké tai san c6 dinh, cong cu, dung cu, vat tu
hang hoéa phan cong trach nhiém cia cac thanh vién.

- Chudn bj bién ban kiém ké tai san c6 dinh, céng cy, dung cy, VAt tu hang héa
va truc ti€p tham gia kiém ke tai cac bg phan.

- Tong hop két qua kiém ke tai san c6 dinh, cong cu, dung cu, vét tr hang héa.

b. Cac Phong, Khoa, Ban, Trung tdm, Poan trudng

- Cu can ’bcf), nhan vién quan l‘}’f tai san cb dinh, cong cu, dung cuy, vat tu hang
héa tham gia kiém ké ding thanh phan, thoi gian quy dinh.

- Chuén bi, sép xép day du tai san c¢b dinh, céng cu, dung cu thudc bd phan
quan ly, sir dung thuan loi cho cong tac kiém ke.



- Chun bj S6 theo ddi TSCB, CCDC, vét tu hang hda tai noi st dung va céc
s0 sach lién quan dén quan ly, st dung tai san dé hdi dong ki€ém tra, doi chiéu so liéu.

c. Hoi dong kiém ké

- Tham gia kiém keé theo diing lich kiém ké.

- Lap bién ban kiém ké tai san cb dinh, cong cu, dung cu, vat tu hang hoa cua
cac bo phan, ca nhan quan ly.

- Pénh gia cong tac quan ly, sir dung tai san ¢ dinh, cong cu, dung cu, vat tu
hang hoa.

3. Noi dung kiém ké:

- Kiém tra vé s lugng tai san, cong cu dung cy, vét tu hang héa (Khong dé
méat mét, hu héng tai san co dinh, cong cu dung cu).

- Kiém tra viéc sap xep quan ly tai san cb dinh, cong cu dung cu khoa hoc, sach
s€, gon gang.

- Kiém tra cac so sach lién quan dén quan ly tai san: Yéu cau phai cap nhat day
du thong tin bién ddng cua tai san c¢b dinh, cong cu dung cu vao s6 theo dbi.

+ Tai cac phong lam vi€e, khoa, ban, trung tdm, Doan truong kiém tra S6 theo
ddi quan ly tai san co dinh, cong cu dung cu tai bd phan;

+ Dbi v6i xe 6 t6 tai Ban THLX, Trung tdm SHLX va phong T4 chic Hanh
chinh kiém tra S6 giao nhan xe 6 t0 giang day; S6 theo doi qua trinh stra chira xe 0 t0;
S6 nhat ky hoat dong cua xe cong tac.

+ B0i v6i cac phong thye hanh, xuéng thuc hanh, phong may tinh kiém tra S
nhat ky theo doi phong thuc hanh; s6 nhat ky str dung phong may tinh, phong lab.

+ D6i voi céc kho phu tiing, nhién lidu, van phong phdm... kiém tra S§ kho.

+ Doi v6i Trung tAm lién két dao tao kiém tra S6 nhét ky thué phong dich vu
ngi tri, phong hoc diéu hoa.

+ Do6i v6i Phong Cong tac Hoc sinh — Sinh vién kiém tra S6 theo dbi TSCD,
CCDC va hoc sinh tai ky tic xa; SO nhat ky thué phong dich vu ndi tra

- Péanh gia cong tic cham soc, bao dudng ky thudt, quan 1y tai sén cd dinh,
cong cu dung cu dung quy trinh, dam bao chat lugng.

- Panh gia viéc khai thac st dung hiéu qua quan ly tai san c¢b dinh, cong cu
dung cu cua bd phan.

- Chédm diém cong tac quan ly tai san cia timg bd phan.

Yéu cau cac Phong, Ban, Khoa, Trung tim, Doan trudng va céc ¢4 nhan c6 lién
quan nghiém tdc thuc hién.

Noi nhin: HIEU TRUONG
- Ban Giam hiéu;
- Céac Phong, Khoa, Ban, Trung tam,
Doan truong;
- VT, P.TC-KT.



’ LICH KIEM KE NAM 20....
(Kem theo Ké hoach kiém ké tai scin’cé dinh, cong cu, dung cu, vdt tu hang hoa
nam 20... ... §0:....... /KH-CDCNN)

TT B§ phin Thov.\" Thishe ) erne cing
gian phan

01 |Phong Thanh tra, Khao thi va Pam bao chit luong

02 | Phong Tuyén sinh & Hop tac Doanh nghiép

03 | Phong Pao tao va cac bg phan thudc phong

04 |Phong T6 chirc hanh chinh va cac bd phan thude
phong
Phong Cdng tac Hoc sinh - Sinh vién va cac bd

05 = ; .
phén thudc phong

06 Phong Quan tri Doi séng va cac bg phan thude
phong

o7 | Phong Tai chinh - Ké toan va cac bo phan thude
phong

08 | Khoa Co ban va cac phong thuc hanh thugc Khoa
Khoa Nong Lam Ngu va cac phong thuc hanh

09 A
thuoc Khoa

10 | Khoa Pi¢n va cac phong thuc hanh thudc Khoa

11 |Khoa Kinh té va cac phong thuc hanh thudc khoa

12 Khoa Co khi &XDCT va céac phong thuc hanh
thudc khoa

13 | Khoa Du lich va cac phong thuc hanh thuge khoa

14 | Trung tdm Lién két Pao tao

15 | Trung tam Sat hach lai xe

16 | Ban Thuc hanh Lai xe va cac bg phéan thudc Ban

17 | Poan truong va cac by phan thude Doan truong

Ghi chii: Can cik vao tinh hinh thye té dé phdn bé thoi gian, thanh phan kiém ké hop

Iy.




TRUONG CAO DANG KY THUAT
CONG - NONG NGHIEP QUANG BINH

BM12/QT02/TCKT

BB BT - o vnrniteisinnas s Sii s
SO GIAO NHAN XE GIANG DAY
Bién Ki€m SOAt: .......coooviiiiniiiiiiieeieaaa
Ngay Gido vien nhan xe | Giang day Tinh trang xe khi GV ky xac
thang giang day 16p giao nhan nhan

Ghi chii: Dong thanh quyén dé trén xe, méi lan gido vién giang day vé cap nhdt tinh
trang xe sau khi giang day. Khi gido vién khdc nhdn xe thi kiém tra xe va doi chiéu

thong tin duoc cdp nhat, ky xdc nhdan
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TRUONG CAO PANG KY THUAT
CONG - NONG NGHIEP QUANG BINH

BM17/QT02/TC-KT

Bl PRANT cosinisnsiismmmvsobrorsesmsssnamsiomnss
SO KHO NAM 20.....
Ton KL oot
Chiing tir ) lwgng
Ngay So Dién gidi :
thﬁng ghi Nhip Xuit Nhap Xuat
$0 ;

S6 dw dau ky

Téng cong phat sinh

Liiy ké dén cudi ky

So ton cuoi ky

Ngudi lap biéu

Quang Binh, ngay  thang ndm 20....

Phu trach by phan
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BM19a/QT02/TCKT

UBND TINH QUANG BINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Pioc lap — Tu do — Hanh phiic
CONG-TONE RGHILE Quadng Binh, ngay thdng nam 20.....
BIEN BAN

KIEM KE TAI SAN CO PINH, CONG CU, DUNG CV,
VAT TU HANG HOA NAM 20....

~ CanctKéhoachsé ...../KH-CDCNN ngdy ........../20..... vé viéc kiém ke tai san
¢d dinh, cong cu dung cy, vat tu hang héa nam 20.... cia Trudong Cao dang Ky thuat
Cong — Nong nghiép Quang Binh;

Hom nay, lac ...... S0 o DEAY ool thang ..... nam 20.......

B L 5 Cttaomd oeossiiokicassmmecsssmsnsoos i s o o S Ao B R P R RS e e
I. T6 kiém ké gbm:
F AT ot e - Chtre vy, P.Hiéu truéng, T6 truéng
ST N YR Y DU ~CHIRO VB e svsssvisnsive , thanh vién
T TR R . ~HCDE VIR waasiinge , thanh vién
4, C)ng, {1 g R O = ChEC VI docnnmenii , thanh vién
5. One, BE s svesmlssssssnimsmsssssrannnss i CHITC VA susssosssonenacss , thanh vién
6. f)ng, B it S - Chirc vU: .uvvveeveevennnee, , thanh vién
OB T i i i g momm st = CHECTAR: v vinnanensinnsin , thanh vién
B DI B ..o b n s inadivnn B 651 (oo | SRS , thanh vién
1. Két qua kiém ké TSCPD, CCDC, VTHH nhrr sau:

*Vé s6 lugng: C6 phu luc TSCP, CCDC, VTHH chi tiét kém theo.

- Tai san ¢b dinh:

+ $6 lwong TSCP thira: .......cceevvvvennne, S6 lugng TSCD thibu: ....coevvevererereeriereneen,
+ 86 TSCD hu hong, khong sir dung dugc dé nghi thanh ly (Ghi r6 tén TSCD, s6 lugng,
IV do hiGn trang Ir BONE)Y: ssnsansimmasstanmmsasiammsaiiss s s s s ase sy 3

----------------------------------------------------------------------------------------------------------------------------------
..................................................................................................................................
----------------------------------------------------------------------------------------------------------------------------------
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................

..................................................................................................................................




- Cong cu dung cy, vét tu hang hoa:

+ 86 Iugng CCDC thira: .......ceveeneeee.. S6 lugng CCDC thidu: ....vvevereereereerienians
+86 CCDC, VTHH hu héng, khong str dung duoc dé nghi thanh Iy (Ghi o tén TSCD,
sb leonie, Iy do-hiCh HROE N MOBEY. ..l o ammsnssmmsumemmmmmssessswanssmns muessmss sinssbamosss :

..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................

..................................................................................................................................

2. Panh gia chung:

- Thanh phan tham du Ki€m Ke€: ........cccooiiii e
- Cong tdc chuan bi, phoi hgp ctia bd phan duoc kiém ké:

- Cong tac quén ly, str dung TSCD, CCDC cia bd phan dugc kiém ké:

o Giao trach nhiém dén tirng cd nhdn QUAN 1Y: .....oooveuiieeieeeeeeeeeeeeeee e,

---------------------------------------------------------------------------------------------------------------------------

o C6sd theo doi TSCD, CCDC dung mau quy dinh; Cap nhat dy du tinh hmh bién
done etla. TSCD CCDIC vsessammmmbsssmusansssamississs aaiisiammbmmi i

-----------------------------------------------------------------------------------------------------------------------------

o Co6 sb nhat ky thué phong & noi trd, phong hoc diéu hoa ghi chép day du ding

quy dinh; S6 theo doi TSCD, hoc sinh tai cac phOng.........cceveveverevevrverevrereeenene.
o Khdng d€ hu hong tai san c6 dinh, cong cu dung cu........coveveveeeveeeeeeceeeeereeene.
- Thuce hién quy trmh 38:
T [ [y J SN T T S-S T Sodiibprinbing R——
o Sip )1 DA - S R, RO R A AT
D BACHEE ....covdicrmmspmsmisiismin SO SN I/ P A A S5 W
o O S i s o aca s mral Dommnesen e essanst B A s i
CRE T N SRS SO TP U 0
- Khai théc str dung tai san ¢ dinh, cong cu dung cu:
o SbTSCD, CCDC dugc sir dung dat ........ T i i itb i




..............................................................................................................................
..............................................................................................................................
..............................................................................................................................

..............................................................................................................................

..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................

----------------------------------------------------------------------------------------------------------------------------------

Bién ban dugc thong qua t6 kiém k&, cac thanh vién trong td kiém ké cling nhét

tri ky tén.
1 5
2 6
3 7




BMI19b/QT02/TCKT

UBND TINH QUANG BINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Pjc lap — Ty do — Hanh phiic
CONG - NONG NGHIEP

Quang Binh, ngay  thdng ndm 20.....

BIEN BAN
KIEM KE TAI SAN CO PINH, CONG CU, DUNG CU,
VAT TU HANG HOA NAM 20...

Cén cit K& hoach s ...../KH-CDCNN ngay ........../20..... v& viéc kidm ké tai san
¢b dinh, cong cu dung cy, vat tu hang hoa ndm 20.... ciia Truong Cao dang Ky thuét
Cong — Nong nghiép Quang Binh;

Hom nay, lic ...... gio ..... ngay ...... thang ..... ndm 20.......

T o manion fmmossnmscnm oot v i AR RN RS i o )
I. T6 kiém ké gdm:
7T ] L S ) - Chirc vu, P.Hiéu truéng, T4 trudng
2.0NZ, DAz eeeeiiiiiie e - Chite VU: ..o, , thanh vién
3.0n 08 1SSl OOV SUUUNIL ¢ I VAL ocoinoerinntinses , thanh vién
4, Ong, 7 AR, - - Chirc vu: oo, , thanh vién
5 éxlg, S RS, (PSR - Chic vu: ..o , thanh vién
o O B .5 s i s SERECVIE scnsisinmson , thanh vién
TOREBS sxsision s o s 0 ermmimmmminenienes <CHIR W wsssniassins , thanh vién
8. 0NE, DA ovviviiieee e - ChiTC VU: oo, , thanh vién
1. Két qua kiém ké TSCP, CCDC, VTHH nhu sau:

*V¢ s6 luong: C6 phu luc TSCD, CCDC, VTHH chi tiét kém theo.

- Tai san ¢b dinh:

+ S6 luong TSCD thira: ..o, S6 lugng TSCD thibu: oo
+S6 TSCD hur héng, khong sir dung dugc dé nghi thanh Iy (Ghi 5 tén TSCD, sé luong,
Iy do hign trafig Wit BONE): sussisissssisionamomemssasnsonsasrsassnessneresrsenssonsensss e ssmsasmstonscssonisis ;

..................................................................................................................................
..................................................................................................................................
----------------------------------------------------------------------------------------------------------------------------------
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................

----------------------------------------------------------------------------------------------------------------------------------




- Cdng cu dung cu, vét tu hang hoa:

+S6 loangCCDE ity ...oovnmamnios S lugng CCDC thidu: oo,

+86 CCDC, VTHH hu hong, khong st dung dugc dé nghi thanh ly (Ghi ro tén TSCD,
s6 lugng, 1y do hién DL DU IONEY: ciiinniiiimmmmmommmmmariesesmasmsessssesevssiisncssss msstons .

................................................................................................................................

................................................................................................................................

................................................................................................................................

................................................................................................................................

................................................................................................................................

................................................................................................................................

................................................................................................................................

................................................................................................................................

2. Danh gia chung:
- Thanh phén tham duw kim K&: ............ccovvvveiii T T L

................................................................................................................................

................................................................................................................................

- Cong tac quan Iy, str dung TSCD, CCDC ciia bd phén duge kidm ké:

e}

@]

C6 56 theo ddi TSCP, CCDC diing mAu quy dinh; Cip nhét diy da tinh hinh bién dong
OB LBCR JCCBIC ovuccancssssssmmstios i it sssmonsmmsdiertovaimibe e e o e eesaess e

C6 s6 nhat ky theo doi hoat dong phong thuc hanh, phong may; th chép ddy du qua
trinh str dung phong thure hanh, phong may... .....oooueveveeoeeeooo

........................................................................................................................................

........................................................................................................................................

Quan ly vat liéu thuc hanh: Sé kho, S4 chi tiét nguyén li¢u, vat liéu, cong cy, dung cy,
san pham, hang héa thuc hién theo quy trinh Cdp phdt vét t hang hoa thue hanh tai
T L s T T e S A

........................................................................................................................................

........................................................................................................................................

........................................................................................................................................

........................................................................................................................................

........................................................................................................................................

- Thyc hién quy trinh 58S:

¢ © B9 @ o

i
o [ NN AR S e ORISR SN TP S S




- Khai thac sir dung tai san ¢é dinh, cong cu dung cu:
o S6TSCH, CCDC duge sit dung dat ........ ; - NSNS s - RSt o

............................... R

o TSCP, CCDC duoc khai thac higu qua, t6i da cong suit ................ A s

....................................
........
............
.......................................

"
Kié .
- Kién nghi:
...........
.............
.............. e e R R S A R SRR S vanenn s s b e b
................

..........

......... s T RN e S P

....................

........... FeeeeNeee Lo st et s a s ea e s et resa s re e s e R e SR E O R ER e e sR b s asReR e E SRS RSB saene e e e s e e nneanaes

.....................

P = W - S, e e ORI RRt: 22 ) O U

.......

............

tri ky tén.
| 3




BM20aQT02/TCKT

BANG CHAM DIEM QUAN LY TAI SAN co DINH,
CONG CU DUNG CU, VAT TU HANG HOA
(Danh cho cic phong lam viéc)

0L TR —— S
i S6 B{ phén tr Hgi don AL
nE Ngi dung diém c];?all)n diém klemqke chim Gt chig

1 | Cong tic quéin Iy TSCD, CCDC 15
_ | Giao trach nhiém dén timg ca nhan i

quan ly

Co s theo dai TSCDb, CCDC dung
- | miu quy dinh; Cap nhat ddy du tinh ]

hinh bién dong cua TSCPD, CCDC
i Khong dé hu hong tai san ¢ dinh, 5

cong cu dung cu.
2 | Thwe hién quy trinh 58 40

- Sang loc 8

- Sap x&p khoa hoc, gon gang 8

- Sach sé& 8

- Sén séc 8

- Sin sang 8
3 Khai thic sir dung tai san c§ dinh, 45

cong cu dung cu

S6 TSCP, CCDC dugc sir dung:
_ | Tu80%-100: 20 dlem, 35

Tir 60%-79%: 10 diém;

Tir 50%-69%: 5 diém
_ | TSCh, CCDC duoc khai théc higu 10

qua, tdi da cong sudt

Téng cong 100

* | Piém trir
1 Dé hu héng TSCD, CCDC khéng 13 -10

nguyén nhén
2 | Pé mat TSCB, CCDC -15

Xép loai: 90-100 dlem Xuit sic; 80-89 diém: Tt
70-79 diém: Khé 60-69 diém: . Trung binh kh4
50-59 diém: Trung binh Duéi 50: Yéu
Truwéng b phin K& toan T truwéng kiém ké




BM20bQT02/TCKT

BANG CHAM DIEM QUAN LY TAI SAN CO PINH,
CONG CUDUNG CU, VAT TU HANG HOA
(Danh cho cic phong, xuwong thwe hanh)

LELD L ) OO S U
T S& B0 phén Hi_‘>§ dong
Noi dung 2 tw cham kiém ké Ghi chi
T . diém o £
diém cham
Cong tic quin ly TSCD, CCDC 15
C6 sb theo doi TSCD, CCDC ding mau quy
- | dinh; Cap nhat ddy di tinh hinh bién déng cita 2,5
ISCH, CEDC
C6 50 nhat ky theo doi hoat dong phong thuc
- | hanh, phong mdy; ghi chép ddy du qua trinh st 2,5
dung phong thuc hanh, phong mdy...
Quan ly vat liéu thuc hanh: S8 kho, S chi tidt
nguyén liéu, vat liéu, cong cy, dung cu, san
- | phim, hang héa thue hién theo quy trinh Cdp 2,5
phdt vt tu hang héa thuee hanh tai cdc phong,
xuong thuc hanh
_ | C6 quy trinh vAn hanh MMTB; Cé6 noi quy sur 25
dung phong thyuc hanh, phong may ’
_ | Khéng dé hu hong tai san ¢6 dinh, cdng cu 5
dung cu.
2 | Thue hién quy trinh 5S 40
- Sang loc 8
- Sp xép khoa hoc, gon gang 8
- Sach s& 8
- Sén s6¢ 8
- Sén sang 8
3 Khai thic si dung tai san c§ dinh, cong cu 25
dung cu
S0 TSCP, CCDC duoc sir dung:
. | Tir80%-100: 20 diém; -
Tir 60%-79%: 10 diém;
Tir 50%-69%: 5 diém
. | TSCD, CCDC duge khai thac hiéu qua, 131 da 10
cong suat
* | Diém trir
; bé hu héng TSCD, CCDC khong 15 nguyén 10
nhin
2 | Pé mat TSCP, CCDC -20
Tong cong 100
Xép loai: 90-100 diém: Xuét sic; 80-89 diém: Tét
70-79 diém: Kha 60-69 diém: Trung binh kha
50-59 diém: Trung binh Duéi 50: Yéu

Truéng b) phin K& todn Té truéng kiém ké




: BM20cQT02/TCKT
BANG CHAM PIEM QUAN LY TAI SAN CO DINH,
CONG CU DUNG CU, VAT TU HANG HOA
(Danh cho dich vy TTLKDT, KTX)

B DI, - ocon v i 371 s s ey R oo et Sk
o S6 | Bophantw | Hpi dong et
T Ngi dung diém | chdm diém | kidm ké cham | Ghi chi
1 | Céng tic quan Iy TSCD, CCDC 15
- C6 56 theo ddi TSCP, CCDC diing
mau quy dinh, chi tiét cac phong; Cép 5
nhét day du tinh hinh bién dong cua
TSCD, CCDC
- C6 sb nhat ky thué phong & néi tru,
phong hoc diéu hoa ghi chép day dun, 5
dung quy dinh; S6 theo dsi TSCB, hoc
sinh tai céc phong
_ | Khéng dé hu hong tai san ¢ dinh, 5
cong cu dung cu.
2 | Thuc hién quy trinh 58 40
- Sang loc 8
- Sap xép khoa hoc, gon gang 8
- Sach sé 8
- Sén soc 8
- Sén sang 8
3 | Khai thic sir dung tai san c6 dinh, 45
cong cu dung cu
S0 TSCP, CCDC duge st dung:
_ | T 80%-100: 20 diém; 35
T 60%-79%: 10 diém;
Tir 50%-69%: 5 diém
_ | TSCB, CCDC'du'(_rc khai théc hiéu qua, 10
toi da cong suat
* | Piém trir
i Dé hu héng TSCP, CCDC khéng 15 40
nguyén nhin
2 | Bé mét TSCP, CCDC -20
Tong cong 100
Xéplogi:  90-100 didm: Xuét sic; 80-89 diém: Tt
70-79 diem: Kha 60-69 di€m: Trung binh kh4
50-59 diém: Trung binh Duéi 50: Yéu

Trwéng b phin Ké todn Té truéng kiém ké




BM20dQT02/TCKT

BANG CHAM PIEM QUAN LY TAI SAN co DINH,
CONG CyU DUNG CU, VAT TU HANG HOA
(Danh cho bj phin xe may Ban THLX, TTSHLX)

| S
- S6 B{ phan tw Hi dong .
1T Ngi dung diém | chim diém kiém ké chAm Ghi chi

1 | Céng tic quan ly TSCD, CCDC 15

C6 sb giao nhan xe 6 t6 trong glang
- day, cap nhat diy du trong qua trinh 5

giang day
| Co s theo ddi qua trinh sira chita xe 6 5

t0 ghi chép day du, 15 rang
_ | Khong dé hu héng tai san ¢ dinh, i

cong cu dung cu.
2 | Thye hién quy trinh 5S 40

- Sang loc 8

- Sép xép khoa hoc, gon gang 8

- Sach sé& 8

- Sén soc 8

- Sin sang 8

Khai thic sir dung tai sin ¢6 dinh,
3 45

cong cu dung cu

S6 TSCP, CCDC duoc sir dung:
_ | Tir 80%-100: 20 diém; 35

Tt 60%-79%: 10 d'lem

T 50%-69%: 5 diém
. | TSCb,CCDC ‘duoc khai thac hiéu qua, 10

t6i da cong sut
* | Diém trir
| | Pé hu héng TSCP, CCDC khong 15 4B

nguyén nhan
2 | Bé mét TSCP, CCDC -20

Tong cong 100
Xéploai:  90-100 diém: Xuét sic; 80-89 diém: Tét
70-79 dlem Kha 60-69 diém: Trung binh kh4
50-59 diém: Trung binh Duéi 50: Yéu
Trwéng bd phan Ké todn Tb trwéng kiém ké
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TRUONG CAOPANGKY THUAT CONG HOA XA HQI CHU NGHiA VIET NAM
CONG NONG NGH]EP QUANG BINH Poc lap - Tw do - Hanh phiic
BAN KIEM KE TSCP, CCDC

BM22/QT02/TCKT

TONG HOP
BIEN BANDANHH GIA KIEM KI TSCDH, CCDC
NAM 20..

1. B6 phén, don vi.
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2. B phan, don vi.
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