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I. MUC PiCH, PHAM VI UNG DUNG

1. Muc dich

- Théng nhét céach thirc t6 chirc quy trinh do tao 1ai xe 6 t6: Nhap hoc; Lap
bao cdao M1; Lap ké hoach hoc tap, ké hoach thi két thic mon hoc; Xét diéu kién du
thi t6t nghiép; T6 chire thi tot nghiép; Lap béo cdo M2.

- Xac dinh trach nhiém céc bd phéan, don vi lién quan. Pam bao dugc tinh
chinh x4c vé mit chuyén mén va tinh bao mat, khach quan.

2. Pham vi irng dung: Quy trinh nay 4p dung cho viéc td chirc dio tao 13i xe 6
to tai truong Cao d'fing K¥ thuat Céng - Nong nghiép Quang Binh.
II. PINH NGHIA VA TU VIET TAT

2.1. Pinh nghia (khong co)

2.2. Tir viét tit

QT Quy trinh;

BM Biéu mau;

Qb Quyét dinh;

Khoa CKXDCT Khoa Co khi va Xay dung cong trinh;
HV Hoc vién;

TCKT Tai chinh - K¢é toan

III. BANG THEO DOI NHUNG THAY POI

STT Lan sira doi Trang Néi dung thay dbi Ngay thay doi

Khﬁhg Khoéng Khong

IV. BANG LIET Ki CAC BUOC HOAT PONG

Pon vi/ b phén

KA -
thwce hién SEgul

TT Budc cong vige

Hb so; Danh sach;

Thu nhan Ho so; Lap danh séch td chire -
; P Phong TSHTDN Ké hoach Kkhai

khai giang 5
giang
2 | Thu hoc phi Phong TCKT Hoéa don
3 | Lap bao cdo M1; Xdy dung lich hoc ly | Phong Pao tao Béo cao M1; Lich

thuyét hoc ly thuyét
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