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UY BAN NHAN DAN TINH QUANG BINH
TRUONG CAO PANG KY THUAT CONG - NONG NGHIEP

Dia chi: S6 01 Tran Nhét Duat, Pirc Ninh, Ddng Héi, Quang Binh
PT: (0232) 3836140
Fax: (0232) 3839022

Mail: ktenngb@quangbinh.gov.vn
Web: ktcnngb.edu.vn

QUY TRINH
KY LUAT CAN BQ, VIEN CHUC VA NGUOI LAO PONG

M3 héa : QT 41/TC-HC
Ban hanhlan  : 01

Hiéu lye tirngdy : 30)40).2023 -
Tong s6 trang  : 05
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Nguoi kiém tra

Nguwoi phé duyét
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NOI DUNG

I. MUC PICH VA PHAM VI AP DUNG

1. Muc dich

Quy trinh nay quy dinh trinh ty xét ky lut d6i véi can bg, vién chitc va
nguoi lao dong cia Nha truong.

2. Pham vi ap dung

Quy trinh nay duoc ap dung ddi véi can bd, vién chirc va nguoi lao dong
trong Nha truong.

IL. PINH NGHIA VA TU VIET TAT

1. Dinh nghia

- Can b lanh dao: Ban Giam hiéu truong Cao déng K¥ thuat Cong - Nong
nghiép Quang Binh.

- C4n bd quan ly: Trudng, pho cac don vi thudc truong Cao dang Ky thuat
Coéng - Nong nghiép Quang Binh.

2. Tir viét tat

- QT : Quy trinh

- BM : Biéu mau

- Qb . Quyét dinh

- b : Lanh dao

- BB : Bién ban

- CBVCNLD : Can bo, vién chuc, nguoi lao dong
- BGH . Ban Giam hiéu

- TC-HC : T6 chirc - Hanh chinh
> TCKT : Tai chinh - Ké toan

- PT : Dao tao

- CBQL : Céan bd quan ly

- Donvi : Cac phong, khoa, ban, trung tim
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V. CAC BIEU MAU/ HUONG DAN KEM THEO

STT

Tén biéu miu/ huwéng din

Ma hoa

Pé nghj xem xét, xir ly ky luat

BMO1-QT41/CDCNN

Ban tu kiém diém

BM02-QT41/CDCNN

Bién ban hop xét ky luét tai don vi

BMO03-QT41/CDCNN

Bién ban hop xét ky luat ctia Hoi dong ky luat

BMO04-QT41/CDCNN

oW

Quyét dinh ky luat

BMO05-QT41/CDCNN




BMO01-QT41/CBCNN

TRUONG CAODANGKY THUAT CONG HOA XA HOI CHUNGHIA VIET NAM
CONG -NONG NGHIEP QB Pic lap - Ty do - Hanh phiic

PHONG, KHOA, BAN, TRUNG TAM...

Quang Binh, ngay.... thang.... ndm 20...

PE NGHI
XEM XET, XU LY KY LUAT POI VOI CAN BQ, VIEN CHUC
VA NGUOI LAO PONG

Kinh giri: Ban Giam hiéu truong Cao dang K§ thuat Cong -
Nong nghiép Quang Binh.

Vao ngay ... thang ... nam ... (hoac vao thoi gian ....) tai
phong/khoa/ban/trung tam .... da xay ra vu viéc cé ndi dung nhu sau: (trinh bay
vén tat su viéc)

Xét thdy, ddy 1a hanh vi vi pham d lam anh huéng dén uy tin, nhiém vu
...... cua phong/khoa/ban/trung tdm .... va nha truong.

Vi ly do trén, kinh d& nghi Ban Giam hiéu xem xét xir Iy ky luat ddi voi
O DR 3ol ieinms S0 e S oA 0 50 R R T i 0T e

Y KIEN CUA BAN GIAM HIEU TRUONG PHONG/KHOA/BAN/TRUNG TAM




BM02-QT41/CDCNN

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BAN KIEM PIEM

YT Ll LD Tk ecseiccenimoercnsnsgonsiummmsmmsamunmemmenssmanssaro il o s S e

Theo yéu cau cua lanh dao by phén, t6i xin kiém diém nhu sau:

...........................................................................................................................................

...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

Negay....... thang .... nam......
Nguoi viet kiem diém




BMO03-QT41/CBCNN

TRUONG CAO DANG KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
CONG - NONG NGHIEP Pic lip - Ty do - Hanh phiic
Phong/khoa/ban/trung tim

Quang Binh, ngay thdng nam 202

BIEN BAN HQP
XEM XET XU LY KY LUAT

Tén BEPhAR: ..oismlummmnensmammansssmsmumsmsansmpsmm i e g s s
Tién hanh hop kiém diém va d& nghi hinh thtrc ky Tuat Ong/ba:.......c..covveevreerrirreerreerias
Thoi gian, dia FHEM BOP ... ss e
CHI T COOG DT . sv. o smnressemsmsesssrennisensnssrssesennansnsnsssensssaapsnsnnsssesnssassnsismmsssansesssessmonsnsssnansss
AN BRI L .o ommmenrssmsirmsosioms smmensns e S S S S AR
Céc thanh vién nhét tri bau thu ky ghi bién ban 12 Ong/ba: .......c.cc.cevvevveverrereeeerieeeennn,

Nbi dung cudc hop bao gdm:

1. Chu tri cudc hop doc bién ban sy viéc va tom tat noi dung su viéc xay ra.

2. Can bo, vién chire, nguoi lao dong bi xem xét ky ludt tu doc bién ban ty kiém cé
nhéan.

3.Y kién cua thanh vién R GIOCHID: e i e s
Chii tri cude hop toém tit y kién phat biéu cia céc thanh vién cudc hop va biéu quyét dé
nghi hinh thire ky luat dbi v6i Can b, vién chire, ngudi lao dong bi xem xét ky luat: ...

...........................................................................................................................................

Chii tri cudc hop Thuw ky ghi bién ban




BMO04-QT41/CDCNN

TRUONG CAOPANGKY THUAT CONG HOA XA HOI CHUNGHIA VIET NAM
CONG-NONGNGHIEP QB Poc lap - Tw do - Hanh phic
HQI PONG KY LUAT
BIEN BAN

Xir Iy vi pham ky luét ddi véi can bg, vién chire va ngudi lao dong

Cudc hop xem xét xt 1y vi pham ky luét lao dong ddi véi ong (ba) bat dau
lac .. gio...phut, ngdy...thang....ndm....

I. Thanh ph?m du hop gom

1. Céc thanh vién Hoi dong ky ludt dugc thanh lap theo Quyét dinh
s6:..../QD-CDCNN ngay .../.../... cia Hiéu truéng trudong Cao dang Ky thuat
Cong - Nong nghiép Quang Binh gom:

T IRIIIR e oo 0, 050 XN S0 8 A O S

@ 1177, o L S

O -

VANng mat: .....coeeeennnnn.

2. Nguwoi bi xem xét xir ly ky luat

I1. Noi dung

1. Chu tich Hoi ddng néu ly do triéu tap.

2. Uy vién thu ky: Thong qua ho so xét ky luat vién chic

2. Ngudi bi xem xét xir Iy ky luat trinh bay kiém diém, tuong trinh dién
bién su viéc (can ghi 6 cac nodi dung) nhu: Hanh vi vi pham, mirc d6 vi pham,
nguyén nhan, hinh thtc ky ludt lao ddng.... trong truong hop duong su khong co6
ban tuong trinh thi Chu tich Hoi déng trinh bay bién ban su viéc xay ra hodc

phat hién.
3. Cac thanh vién Hoi dong xem xét, phan tich va duara y kién ............
4. Cac thanh vién Hoi dong tién hanh biéu quyét vé hinh thic xtr 1y ky
luat d6i v6i ngudi bi xem xét XTIy 1y TUAL ..oovvivniiieiiceie e
5. Chu tich Hoi dong thong béo két qua biéu quyét vé hinh thie xir 1y ky
luat d6i v6i ngudi bi xem xét XTIy 1y TUAL ovvvvivvniiieiie e e,
6. Két thic cudc hop vao Idc.... gio..... ngdy.... thang.... nim........
CHU TICH HQI PONG THU KY HQI PONG

(ky tén, ghi ré ho, tén) (ky tén, ghi ro ho tén)



BMO05-QT41/CDCNN

UBND TINH QUANG BINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO DANG KY THUAT Poc lap - Tw do - Hanh phic
CONG -NONG NGHIEP
i /QD-CDCNN Qudng Binh, ngay ... thang ... ndm ...
QUYET PINH
Vé viée ky luat dbi voi ong/ba ......
HIEU TRUONG

TRUONG CAO PANG KY THUAT CONG - NONG NGHIEP QUANG BINH

Can cir Ludt vién chirc ngay 15 thang 11 nam 2010,

Cén cir Nghi dinh s6 27/2012/NB-CP ngay 06/4/2012 ciia Chinh phii vé
xw Iy ky ludt vién chirc va trach nhiém boi thudng, hoan tra ciia vién chire;

Cdn cir Nghi dinh s6 112/2020/NP-CP ngay 18/9/2020 ciia Chinh phit vé
xw Iy ky ludt can b, cong chuee, vién chire; Can cwe Nghi dinh s6 71/2023/NP-
CP ngay 20/9/2023 ciia Chinh phii sita d6i, bé sung mét sé diéu ciia Nghi dinh
56 112/2020/NP-CP ngay 18/9/2020 vé xir Iy ky ludt cdn bo, cong chike, vién chire;

Cdan civ Quyét dinh s6 1123/0P-LPTBXH ngay 13/7/2017 ciia Bé Lao
dong - Thuwong binh va Xé& héi vé viée thanh ldp Truong Cao ding Ky thudt
Cong - Nong nghiép Quang Binh;

Céin cir Théng tw s6 15/2021/TT-BLPTBXH ngay 21/10/2021 ciia Bé Lao
dong - Thuwong binh va X héi quy dinh vé Diéu 1é truong Cao dang;

Can cit Quyét dinh s6 4295/0D-UBND ngay 24/11/2017 cia UBND tinh
vé viéc phé duyét Quy ché té chirc va hoat dong ciia Truong Cao dang Ky thudt
Céng - Néng nghiép Qudng Binh; Quyét dinh sé 257/0D-CDCNN ngay
07/4/2022 cia Hiéu truomg Truong Cao ding Ky thudt Cong - Néng nghiép
Qudng Binh vé viéc ban hanh Quy ché té chire va hoat déng ciia Nha trieong;

Cdn cir vao két ludn cua Hoi dong ky ludt ngay .../.../20.... ;

Xét dé nghi ciia Truong phong Té chike - Hanh chinh,

QUYET PINH:
Piéu 1. Nay ky 1udt ong /ba.........ccovvveervnnnnan. - Can bo/ giang vién ...
- Hinh thirc Ky Tudt: ..o e

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Trudng phong Té chirc - Hanh chinh, Truéng phong Tai chinh - K& toan,

Trudng bd phan........ va éng /ba .....c6 trach nhiém thi hanh Quyét dinh nay./.
Noi nhin: HIEU TRUONG
- Nhu diéu 3;

- Luu: VT.







