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I. MUC PiCH VA PHAM VI AP DUNG
1.1. Muc dich.

Viéc xdy dung, thyc hién va duy tri quy trinh ndy nham dam bao cic xudng
thuc hanh/ phong hoc 1y thuyét dugc giao cho timg c4 nhan quan 1y, gin trach
nhiém trong qua trinh sir dung.

DPam bao cac thiét bi, tai san trong phong hoc dugc theo doi, cap nhat qua trinh
sir dung, kip thoi phét hién hu héng dé khic phuc, stra chita.

Dép g yéu cau giang day, hoc tap va béo quan tai san cua nha truong.

1.2. Pham vi ap dung.

Ap dung cho céc bd phan thu¢c Truong, giang vién, gido vién, hoc sinh — sinh
vién va céc ca nhan lién quan.

I1. PINH NGHIA VA TU VIET TAT VA TAI LIEU THAM KHAO
2.1. Dinh nghia: Khong
2.2. Tir viét tat:

BM : Biéu mau

QT : Quy trinh

P.QTPT & DV :Phong Quan tri Pau tu va Dich vu
P. TC-KT : Phong tai chinh — K& toan

TSCD, CCDC - Tai san ¢b dinh, cong cu dung cu

2.3. Tai liéu tham khio

Can cu Luat Quan Iy, sir dung tai san cong ngay 21 thang 6 nam 2017 da dugc
stra d6i, bd sung mot sé diéu theo Luat sé 64/2020/QH14, Luat s6 07/2022/QH15,
Luat s6 24/2023/QH15, Luat s6 31/2024/QH15, Luét sb 43/2024/QH15, Luat
50 56/2024/QH15 va Luat sb 90/2025/QH15;

Nghi dinh s6 186/2025/ND-CP ngay 01/07/2025 cia Chinh phti quy dinh chi
tiét mot s6 diéu Luat Quan 1y, sir dung tai san cong;

Thong tu 120/2025/TT-BTC ngay 18/12/2025 ctia Bo Tai chinh vé viéc hudng
din mét s6 diéu ctia Nghi dinh s 186/2025/ND-CP ngay 01 thang 07 nam 2025 cua
Chinh phu quy dinh chi tiét mdt s didu cua Luét quan ly, sir dung tai san cong;

Cian ctr Nghi quyét sb 123/2024/NQ HDND ngay 06/12/2024 cta Hoi dong
Nhan dén tinh Quang Tri vé viéc Quy dinh vé quan ly, stir dung tai san céng va
thdm quyén quyét dinh mua sim hang hoa, dich vu thudc pham vi quan ly cta
tinh Quang Tri;

Can cr Nghi quyét sé 24/2025/NQ-HDND ngay 14/08/2025 ctia Hoi dong
Nhén dan tinh Quéng Tri vé viéc Quy dinh vé viéc ap dung vin ban quy pham
phap luét do hdi dong nhan dan tinh Quéang Tri ban hanh Quy dinh vé quan ly, sir
dung tai san cong va thdm quyén quyét dinh mua sém hang hoa, dich vu thudc
pham vi quan 1y cua tinh Quéang Trj (c{i) dé thuc hién trén dia ban tinh Quang tri
(mo1);
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Cin cir Quyét dinh sé 714/QD-CBDCNN ngay 31/03/2026 cua Trudng Cao
ding Ky thuat Cong — Nong nghiép Quang Trj vé viéc ban hanh Quy ché quan ly
ly, st dung tai san cong clia Truong Cao déng Ky thuit Céng — Nong nghiép
Quang Tri.

Céc van ban quy dinh khac cuia Nha nudec.

Céac van ban quy dinh khac cia Trudng Cao dang K¥ thuat Cong — Nong

nghiép Quang Tri.
III. CAC CONG CU, BIEU MAU

TT Tén biéu miu/Hb so Ky hiéu
1 | Gidy dé xuét bé tri phong thuc hanh, 1y thuyét BM.01/QT15/QTPT &DV
2 | Ké hoach bd tri phong thuc hanh, 1y thuyét BM.02/QT15/QTPT &DV
3 | Bién ban ban giao TSCH, CCDC BM.03/QT15/ QTPT &DV
4 | S6 nhat ky theo doi phong thyc hanh BM.04/QT15/ QTPT &DV
5 | S0 nhétky theo ddi phong mdy tinh BM.05/ QT15/ QTPT &DV
6 | SO theo doi TSCH, CCDC tai by phin BM.06/ QT15/ QTPT &DV
7 | S6 theo dai chi phi sira chita, bao dudng TSCD, BM.07/ QT15/ QTDPT &DV
CCDC
g | Bién ban kiem ké BM.08/ QT15/ QTPT &DV
IV. BANG THEO DOI NHUNG THAY POI
STT | Lan siva d6i | Trang N¢i dung thay dbi Ngay thay dbi
1 1 1 Muc dich, tai liéu can cir sesileviss /2026
2 1 2 Céc cong cy, biéu mau N
3 1 3 Bang liét ké cac budc hoat dong R . /2026
4 1 4 Luu db quy trinh coid 2026
5 1 5 Dic ta quy trinh
6
7
8
9
10
11
12
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V.BANG LIET KE CAC BUGC HOAT PONG

) ) DPON VI/BO
TT| BUGC THUC HIEN PHAN THUC KET QUA
HIEN |

1 | pE xutt 86 on C'tlay de; xuét bo tri phong thuc hanh,

Ly thuyet
Lap ké hoach phan b o K& hoach b tri phong thuc hanh, ly
. Phong Dao t f ' ’

2 phong thyc hanh, ly thuyét CRgRRITRe thuyet

3 | Phé duyét Hiu truéng 'Ké h(iach bo tri phong thuc hanh,
ly thuyét

Sép xép, bd tri phong hoc 9 » o :
St B; T& Bié ba T

4 thyc hanh, Iy thuyét QTb DV [Bién ban ban giao TSCD, CCDC
- S& nhat ky theo dbi phong thuc
hanh
-S4 nhat ky theo d5i phong may

T : tinh

5 | Jehi thac, Swapg Cackhoa - Sb theo di TSCP, CCDC tai bd
phén
-S4 theo di chi phi sira chita, bao
dudng TSCH, CCDC

B L Hoidongkiém | .. ., . .,

6 | Kiém tra, danh gia Ke Bién ban kiém ké

7 | Téng hop, béo cdo P.TC-KT Bqéo ciéo cOng tac quan ly sir dung tai
san cong

g | Phe duyét Hiduteodng B,éo cnzio cbng tic quan ly sir dung tai
san cong

8 |Luuhdso P. TC -KT

|




V1. LUU PO QUY TRINH

QUY TRINH QUAN LY PHONG HQC THU'C HANH, PHONG HQC LY THUYET
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KHAI THAC, SU DUNG
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V.PAC TA QUY TRINH

Tén buor Bypkan/. | BRphay Han Biéu miu/
STT cg "::: Noi dung Nguoi thye | Ngwdi phdi | Két qua dat dwge | hoan , ad
ng Y hién hop thanh ho so
Cac khoa lap dé xuat phan P& xuit phan b
1 Pé xuét b6 phong thuc hanh, ly Cickhoa | Cacbdphén | phong thuc hanh, | 5ngiy | BM01/QT15/QTDT&DV
thuyét Iy thuyét
n > q = )
K& hogoh phén :g(;régx?é;ocz:okhi?;ﬁe : I:g Phong Dio K€ hogeh phan b5
2 | bb phong thuc o 4P 8 Cac khoa | phong thuc hanh, | 3 ngady | BM02/QT15/ QTDT&DV
hanh. 19 thuvét hoach phén bo phong thuc tao v thuvét
» Y HUYEL | panh, 1y thuyét Y
L4 - A r ‘
e K& oo i
-~ ~ - = .\ -a tr T C' -~ hA b1 h b1 by
3 Phé duyét hanh, 1§ thuyét dat yéu ciu Hiéu truong 4c by phan i}h(t)lilf étt wc hanh, | 2ngay | BM02/QT15/ QTDT&DV
cho trién khai thc hién. R
Chuén bi, sép Phong Quan trj Pau tu va
x J(" , . 2 A A r X _ . n 2 3 .
4 xe‘p b tri Dgc‘:h vu sdp xep b‘o tri ’ Phong TC Cic bd phén Bién ban ban giao i'vighy BMO03/QT15/ QTPT&DV
phong thuc | phong hoc thuc hanh, ly KT TSCDb, CCDC
hanh, 1)"' thuyét thuyét
GV, NV -S4 nhét ky theo
quan ly doéi phong thuc
Gk S kD i ; \ BM04/QT15/ QTPT&DV
1 an ly, h h hanh
Khai théc, sy | Cido vién lenlépquanly, | promgtwe | = A Thudng | BMOS/QT15/ QTDT&DV
5 str dung phong thuc hanh, ly hanh, ly Céc b phan | - SO nhét ky theo t
dung i T g B ek g . X i xuyén | BM06/QT15/ QTDT&DV
thuyet hiéu qua thuyet, To by déi phong may BMO7- QT15/ QTPT&DV
mon, Phong, tinh ) Q
khoa, - S6 theo dbi




TSCP, CCDC tai

b phén

Sé theo dbi chi phi

chira, bao
TSCD,

stra
dudng
CCDC

Hoi dong kiém ké danh gia

Kiém tra, danh | tinh hinh quén Iy, sir dung Hoidong | . .. . |Bién bin kiém ke T::g" BMO8/QT15/ QTDT&DV
it phong hoc 1y thuyét, thy kidm ké "PIR | 1sep;cepe
. hoach
hanh « :
‘ A
L) EK?TE?I(_‘Z& th *0}'1‘? h(;)]‘f Bao cao cong tac dis
ong hop, bao | két qua kiem tra phong hoc S o s salgniioe;
. P.TC-KT | Cécbd ph I
cao thuc hanh, 1y thuyét bao céo @ ac bo phdn ?uan ynsu' dung ngay
nha trudng ai san cong
Elée Iil;“y:‘t ba;;l ca(;(ff pl;ong Bao cdo cong tac ol
x i = ong nop Ket qu o5 TR , s
, \ on h
Phe duyét | yia 6 ciia Hoi ddng kidm | [1¢u uomg | Ccbophén | quan ly sir dyng |,
ke tai san cong
c
P QTDT va DV luu trir cac
- - A
‘ h
mnbey (| PONERENKS ey, Oath P.TC-KT | Céc b phan

sach phong thuc hanh, ly
thuyét




BM.01 QT14/QTPT &DV

TRUONG CDKY THUAT CONG-NONGNGHIEPQT ~ CONG HOA XA HQI CHUNGHIA VIET NAM
BQPHAN: Pic lip—Tuw do—Hanh phiic

Quing Tringdy thing  ncim 202...

GIAY PE XUAT
B6 tri phong hoc thwe hanh, 1y thuyét nim 202...
Kinh gui:
- Ban gidm hiéu Truong CP Ky thuat C-NN Quang Tri;
- Phong Dao tao.
TN t01 14 .o (101 {) )| N
12055 i
Noi dung:
BAN GIAM HIEU PHONG PAO TAO TRUONG BQ PHAN  NGUOI LAP




BM02 QT15/QTDT&DV

TRUONG CP KY THUAT CONG-NONGNGHIEP QT CONG HOA XA HOI CHUNGHIA VIET NAM

Quang Tri, ngay  thang  ndm 202...

PHAN CONG PHONG HQC THU'C HANH, LY THUYET
NAM HOC 20....

STT Tén l6p Gido vién giang day Phong s6 | Thoi gian | Ghi chd

O 0| N | | ] W p| =

[
la=]

[y
—

2

—
(%]

=

"
Lh

[a—
(@)

|

ot
o0

it
R =)

ro
o

DUYET PHONG PAO TAO NGUOI LAP




BM3/QT15/QT[ T&DV
MAiu s6 : C50-HD

‘ UBND TINH QUANG TRI
TRUONG CAO PANG KT CONG-NONG NGHIEP
Mi QHNS: 1068898

BIEN BAN GIAO NHAN TSCP, CCDC NAM 2025
TRUNG TAM SAT HACH LAI XE

Cin cir Nghi dinh s6 186/2025/ND-CP ngay 01/07/2025 cta Chinh phu quy dinh chi tiét mot sd diéu cua Luét Quan ly, sir dung tai san cong;
Cén cir BBNT ban giao dua vao sir dung glua Cong ty ... crereneniesenennssnnnnnennns VA 1TTUONE CDKT Cong — Nong nghiép QT.
Hom nay. ngay  thang nam 20  hoi dong ban giao gdm co:

(0717:7) 7. L .. Chure vu:.
(03317127 ChEe Vi uassmsnsmmssns
ONE/Ba: ..ot ChEe Vi s
Ong/Bai...ooviiiieeee e, CHBE VS sanmmaasswsmmmsariissi
Ong/Bz‘i' .. Chtrc vu:.

- Dia diém giao nhan TSCB Tmong Cao ding Ky thuat C NN Quang Trl
- Xac nhéan viéc giao nhan TSCH. CCDC nhu sau:

S6 | Tén. ky hiéu quy cich (cAp hang | Sé | Nude Cong | Nam S6 Tinh nguyén gi4 tai san c¢b dinh (BVT: déng)
T TS iéu | S i ; : T
4 G2 2‘888 il 3:3 ong I Gidmua | Cusc | CP | Nguyén | Tongcong | Tailieuky
ws | B ST (ZSX) | phivan | chay | gid TSCD | (5=4xG) | thuatkem
(dong) | chuyén | thir | 4=142+3) | (lam tron) theo
A B c D E F G 1 2 3 4 5 H

Téng cong (1am tron)

DUNG CU. PHU TUNG KEM THEO

Bién ban ban giao TSCD, CCDC - 1




Tén quy cach dung cu. phu fung

Pon vi tinh

S6 lwong

Ghi chua

1 Khong

Bién ban dugc 1ap thanh 02 ban. phong TC-KT giir 01 ban; by phdn quan ly TSCD. CCDC giit 01 ban.

TRUNG TAM SAT HACH LAI XE

.r A
Giam doc

Ké toin

Nguoi giao

) ) Quang Tri. ngay
P. TAI CHINH - KE TOAN

KT Tii sén Ké toin truémg

thang nam
HIEU TRUONG

Bién ban ban giao TSCD, CCDC -2



BM.04/QT15/ QTDT &DV.

BM15/QT02/TC-KT

TRUONG CAO PANG KY THUAT
CONG - NONG NGHIEP QUANG BiNH
B PhANG cnsasmonmssemmssmsmssmswsi

SO NHAT KY THEO DOI HOAT PONG PHONG THU'C HANH

I'én phong thuc hanh:

' So tiét Trang thiét bi, phwong tién
N bl NA. d th 1] L
g'ay, Nhém/Laop thue 7 lfng v ky thuit, dung cu, vit te | GV hwéng dan | Ghi chi
thang hanh hanh i«

sir dung




BM.05/QT15/ QTPT &DV

BM16/QT02/TC-KT
TRUONG CAO PANG KY THUAT
CONG - NONG NGHIEP QUANG BINH
BO PRANE oo
SO NHAT KY SUDUNG PHONG MAY TiNH, PHONG LAB
Tén phong may tinh, phong lab: ...
Gido vién quan ly phong may tinh, phong 1ab: ..o
Thoi gian cile ié
i 2 Lép Ménhoc | Sisé |6 ¢iée | T'nh (rang trang thiet | Giangvién | . . o
Ngiy/thiang | Ca bi huéng dan




Trudng Cao dang K§ thuat Cong - Nong nghiép Quang Tri

BM.06/ QT15/ QTPT &DV

B oo QLTSC/Mau 02
Bophan: .....................
SO THEO DOI CHI PHI SUA CHUA, BAO DUONG TSCP, CCDC
NAM 20. LR N}
e Lén 1 Lén 2 Lan ....
Ngay. Tén TSCD va cong cu, dung cu M higu Noi dung sira Thoi Néi dung sira
iy VTP | TS, CCDC | Thyi gian | O CUng Thoigian | Noi dung sira : P
thing X chira, bao . S 5 gian chira, bao
stra Z sira chira, bao dudng . =
dudng sira dudong
L Tai san ¢6 dinh
Tai san A
Tai san B

I1. Cong cu dﬁng cu

Cong cu dung cu A

Cong cu dung cu B




DPon vi: Trudng Cao ding Ky thuit Cong - Nong nghiép Quang Tri

BMO7/QT15/QTDT&DV |

B PIAN: covosnvoosmmsinssssminiss i 55555 55 ammnnansnnns mmmssms sassms sess
SO THEO DOI TSCP VA CONG CU, DUNG CU TAI NOI SU DUNG
NAM ......
Ghi ting TSCD
Nim va cong cu, dung Ghi gidm TSCD va céng cu, dung cu
Tén TSCD va céng | Ma hiéu TS, : Nuée | Pon vi cu
TT dwa vao " *
cu, dung cu CCDC 5 SX tinh £ i 5
sir dung So 5 . - So Thanh
Thanh tien Ly do .2
lwong lwgng tién




BMO08/QT15/QTDT &DV

UBND TINH QUANG BINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Doc lap — Tw do — Hanh phic
CONG=NONG NERILE Quang Binh, ngay thang ndm 20.....
BIEN BAN

KIEM KE TAI SAN CO PINH, CONG CU, DUNG CU,
VAT TU HANG HOA NAM 20....

~ CancuKéhoachso ...../KH-CDCNN ngay ...../...../20..... vé viéc kiém ké tai san
c6 dinh, cdng cu dung cu, vat tu hang hdéa ndm 20.... cia Truong Cao ding K§ thuét
Coéng — Nong nghiép Quéang Binh;

Hém nay, luc ...... B o DB AW oncns thang ..... ndm 20.......

L T T r——
I. T6 kiém ké gdm:
1 ONG, DA ceeee e - Chite vu, P.Hiéu trudng, T trudng
2,008, DA oeeee R 5 o/ 1 1 ) LR , thanh vién
3. Ong, DA - Chirc vu: ..ooeeeveevvnn, , thanh vién
4, ()ng, DA - Chic vU: ..eveeeeeeeeiinnns , thanh vién
0 - Chlrc VU: v, , thanh vién
T 0 R ——————— - ChirC VU: .oovvrreeeeee., , thanh vién
7008, DAL oo - Chltc vu: ... , thanh vién
8.0Nng, DA ...t ~{CHE ViE: .o saans , thanh vién

1. Két qua kiém ké TSCP, CCDC, VTHH nhur sau:

*Vé 56 lugng: C6 phu luc TSCP, CCDC, VTHH chi tiét kém theo.

- Tai san c6 dinh:

+ S6 lugng TSCD thira: ........................ S6 lugng TSCB thibu: ......cooovveeeeeeeerren,
+S6 TSCD hu héng, khéng sir dung duoc dé nghi thanh 1y (Ghi 18 tén TSCD, s6 lugng,
1y do hién trang hir RONE): ..cvcvevereeeeeeeeeecccteee ettt en e .

..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................
..................................................................................................................................

..................................................................................................................................




- Cong cu dung cy, vat tu hang hoa:

+ 86 lugng CCDC thira: ..........cooeuun..... S6 lugng CCDC thiéu: .......coeeeereeececaennen,
+86 CCDC, VTHH hu hong, khong sir dung duoc dé nghi thanh 1y (Ghi r6 tén TSCD,
s6 lugng, 1y do hién trang hu NONE): ........veeveeeeeeee e e s e :
2. Panh gia chung:

- Thanh phan tham duw Kiém Ke&: ..........coooiiiiiiiiiiiie e,

..................................................................................................................................

- Cong tac quan 1y, str dung TSCP, CCDC cuia b phéan duge kiém ké:
o Giao trach nhiém dén ting ¢4 nhan QUAN 1Y ....ovveevececicceccececee e,

.............................................................................................................................

o Césbd theo ddi TSCP, CCDC dung mau quy dinh; Cap nhat ddy du tinh hinh bién
dong clia TSCD, CCDC....oviiiiieeiecteienitee et srssa e snsenens

.............................................................................................................................

o C6 sb nhat ky thué phong & noi tri, phong hoc diéu hoa ghi chép day du, ding
quy dinh; S& theo ddi TSCP, hoc sinh tai c4¢ PhONG.......cvvvvvrveerrierirecierieeeenn,

.............................................................................................................................

.............................................................................................................................

.............................................................................................................................

................................................................................................................

o o0 O O 0O
(igj
e
=
w
(¢}

- Khai thac stir dung tai san c0 dinh, cong cu dung cu:
o S0 TSCB, CCDC dugc st dung dat ........ e —
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Kié

- Kién nghi
.............. e e A VA A S S A oS
......................... et eu et e h et et e a s en e e A e eae e ea s ea b e beea e eae et e teeneeneesaseneeneeneenes
.................................................
...................................................................................................................
.......
...... B o S VT T TN e pr A AT AR O R A ST A AR R AR SR AR
SO — I ———— R aesian
.............................................................................................
..........
.......... R R R S S S TR T FA S VA VA S s mnmesssmms s astans
TR e e ————_ R ——— SR ——_—
svassa e S s ommmsanar SRRSO ceree e e
S AR T R A

Bién ban dugc thong qua t6 kiém ke, cac thanh vién trong t kiém ké cing nhat
tri ky tén.
1 5




