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NOI DUNG

I. MUC PICH VA PHAM VI AP DUNG

1. Muc dich

Quy trinh nay quy dinh trinh tu xét ky luat d6i véi can bo, vién chirc va
nguoi lao dong cua Nha truong.

2. Pham vi ap dung

Quy trinh nay dugc ép dung dbi voi can bd, vién churc va nguoi lao dong
trong Nha trudng.

II. PINH NGHIA VA TU VIET TAT

1. Dinh nghia

- Cén bd lanh dao: Ban Giam hiéu trudng Cao ding K¥ thudt Cong - Nong
nghiép Quang Tri.

- Cén bd quan ly: Trudng, phé cac bd phan thude truong Cao ding Ky
thuat Cong - Nong nghiép Quang Tri.

2. Tir viét tit

- QT :  Quy trinh

- BM : Biéu mau

- Qb . Quyét dinh

- Lb : Lanh dao

- BB : Bién ban

- CBVCNLD : Can b9, vién chirc, nguoi lao dong
- BGH : Ban Giam hiéu

- TC-HC : T6 chirc - Hanh chinh
- TCKT : Tai chinh - Ké toén

- PT : Pao tao

- CBQL : Can bd quan ly

- Bo phan : Céc phong, khoa, ban, trung tam



III. CAC BIEU MAU/ HUONG DAN KEM THEO

STT

Tén biéu miu/ hwéng din

M3 hoa

Bén tuong trinh; Ban tu kiém diém

BMO01-QT41/CDCNN

Bién ban hop xét ky luat tai bo phéan

BMO02-QT41/CDCNN

Quyét dinh thanh lap Hoi dong xir Iy ky luat

BMO03-QT41/CDCNN

Bién ban hop xét ky luat ciia Hoi dong ky luat

BMO04-QT41/CBCNN

h | B Wi

Quyét dinh xir ly ky luat

BMO05-QT41/CDCNN




IV. BANG THEO DOI NHUNG THAY POI

STT LAn sira doi Trang | Noi dung thay d6i | Ngay thay déi
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V. Bang liét ké cac budc hoat dong

B¢ phan/Ngudi

TT Buéc cong vié Két qua
wo'c cong viec i Hidi et qua
Yéu ciu c4 nhén viét ba 5
S5 STLCRTEuEE viek Bl o Mu ban tuong trinh, ban
1 tuong trinh; Viét ban kiém B phédn o
.2 tu kiém diém
diém
Bién ba t ky luét tai
2 | Hop xét kg luat tai bo phan B phan S bndonueh iy agtin
b phan
Tbng hop hd so xir Iy Phong p
3 Ky luat TC-HC Danh sach
Tham muu Quyét dinh thanh Phong
4 s 4 Danh sach
14p Hoi ddng xir 1y ky ludt TC-HC 2.
5 Phé duyét Hiéu trudng Ban ban hop hoi dong
6 Hop hoi dong ky luét Hoi dong ky luét Bién ban hop xét ky luat
o | Thong béo két lun cia Hoi Phong Théng béo
dong xtr Iy ky luét TC-HC két luén
e BB T Phong Quyét dinh
8 Cong bd quyét dinh ky luat TC-HC ky ludt
ot e Quyét dinh
9 Phé duyét Hiéu trudng ky lugt
10 Théng bao ket ludn quyét dinh Phong Th@ng béo
ky luat TC-HC két luan
11 Luu hd so Phiing

TC-HC
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BM01-QT41/CDCNN

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

BAN TUONG TRINH
Kinh guri
=5 c ] O ; sinh ngay ....... —  R—
1 (T m——
B D s 0 i i i o A LT A 45 AT SR A A S A RS
Nhi€m VU GUOQC ZIA0 uvviiiuiiiiiiiciieecieeieecs e care et ceate e et reeseaessebessesaesbasesaeeas
Thoi diém su viée xay ra hodc phét hién ngdy thang nam: ..................euve.....

Trinh tu dién bién su viéc:

................................................................................................

................................................................................................

............................................................................................................................

............................................................................................................................

............ , Ngay ...... thang ... nam......
Nguoi viet twong trinh
(Ky, ghi ré ho tén)



BMO01-QT41/CDCNN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

BAN TU KIEM DIEM
Kinh gui
Ten t01 127 oo ; sinh ngay ....... S— ! —
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Nay t6i1 viet ban kiém di€m nay véi muc dich tu kiém diém ban than véi su viée
cu thé nhu sau:
TTINH DAY SU VIEC XAY T8 ueiiueiiiueiiieieirteereeseeesssesesseesesesessessssssssssssssessssssssssssssses

.................................................................................................................................

.................................................................................................................................
.................................................................................................................................
.................................................................................................................................

.................................................................................................................................

.................................................................................................................................

........... . Ngay ...... thang ... nam......
Nguwoi viet kiem diém
(Ky, ghi rd ho tén)




BMO02-QT41/CDCNN

TRUONG CAO DANG KY THUAT =~ CONG HOA XA HQI CHU NGHIA VIET NAM
CONG - NONG NGHIEP Poc lap - Tw do - Hanh phiic
Phong/khoa/ban/trung tam

Quang Tri, ngay thang ndam 202

BIEN BAN HQP
XEM XET XU LY KY LUAT

1. Thoi gian: Vao ltc.......... gio......ngay......... thang.......... 1E:11 4 DO
2. DA GBI TBluvveeeeereeeeeeeee st e ees e seeeeeeseeeeseseeeeeseseseesesesesseesssseeeenasaes
3. Thanh phan du hop::

Ch tri: Ong (DA).....eeveeeeeeeeeereeeeereeeees , ChIC VU oo,
Thu Ky: Ong (D2).....c.eoveeeeeereeeeeeeeereeeen , ChUe VU e,
Tong sb: ......... ; O mat: ............ nguoi; vang mat: .............. nguoi. Ly do:...

4. Noi dung cude hop bao gdm:

- Chu tri cudc hop théng qua céc vin ban lién quan dén cong tac xir ly ky
luét can bg, vién chirc va nguoi lao dong.

- Can bd, vién chitc va ngudi lao dong vi pham trinh bay Ban tu kiém
diém c4 nhan va tu nhén hinh thirc ky luét d6i v6i hanh vi vi pham cua minh.

- Y kién cua thanh vién R E DB O oo

- Chti tri cudc hop két ludn va théng nhét dé xuét 1én BGH hinh thic ky
lut d6i véi can b, vién chirc va ngudi lao ddéng vi pham. Hinh thirc ky luat dé
XUAL L4 oo,

Bién ban dugc thong qua toan thé thanh vién du hop va cing thdng nhét
v6i ndi dung nhu trén.

Cude hop két thic luc....gio.... phit...., ngdy....thang....nim....

Chii tri cugc hop Thuw ky ghi bién ban




BMO03-QT41/CBCNN

UBND TINH QUANG TRI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Poc lap - Tw do - Hanh phiic
CONG - NONG NGHIEP
Sé: /QDb-CDBCNN Quang Tri, ngay  thadng ...... nam 202....
QUYET PINH

V/v thanh 1ap Hoi dong ky luit vién chirc, ngudi lao dong

‘ ) HIEU TRUONG ]
TRUONG CAO PANG KY THUAT CONG - NONG NGHIEP QUANG TRI

Cén cit Quyét dinh sé 1123/0P-BLDTBXH ngay 13/7/2017 cua B¢ Lao dong -
Thiong binh va Xa héi vé viéc thanh lap Trwong Cao ding Ky thudt Céng - Nong
nghiép Quang Binh; Quyét dinh s6 2342/0D-BGDPT ngay 19/8/2025 cua B¢ Gido
duc va Pao tao vé viéc doi tén Truwong Cao ding Ky thudt Cong - Nong nghiép Quang
Binh thanh Trueng Cao ding Ky thudt Céng - Néng nghiép Qudng Tri;

Cén cit Nghi dinh sé 112/2020/NP-CP ngay 18/9/2020 ciia Chinh phii vé xir Iy
ky ludt can bg, cong chire, vién chire; Can cit Nghi dinh sé 71/2023/NB-CP ngay
20/9/2023 ciia Chinh phii sira doi, bé sung mét sé diéu cua Nghi dinh sé 112/2020/NP-
CP ngay 18/9/2020 vé xir Iy ky ludt cdn bd, cong chire, vién chire;

Can cir Quyét dinh sé6 2551/QD-UBND ngay 11/11/2025 cia UBND tinh
Quang Tri vé viéc ban hanh Quy dinh chire nang, nhiém vu, quyén han va co cdu t6
chitc ciia Truong Cao dang Ky thudt Cong - Nong nghiép Quang Tri; Quyét dinh sé
659/Q0D-CDCNN ngay 19/11/2025 cua Truong Cao ding Ky thudt Céng - Nong
nghiép Quang Tri vé viéc ban hanh Quy ché 16 chite va hoat déng cua Truong Cao
ding Ky thudt Céng - Néng nghiép Quang Tri;

Xét dé nghi ciia phong Té chire - Hanh chinh;

QUYET PINH:

Picu 1. Nay thanh 1ap Hoi ddng ky luét Truong Cao déng K§ thuat Cong
- Néong nghiép Quéang Tri nim......, gdm cé cac Ong (ba) (c6 danh séich kém theo)

Diéu 2. Hoi dfjng ky luét c6 trach nhiém thuc hién nhiém vu dugc giao
theo van ban huéng dan ctia cip trén vé cong tac ky luat.

Piéu 3. Truong phong Td chic - Hanh chinh, Truéng bd phan........ va
ong /ba .....co trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: HIEU TRUONG
- Nhu diéu 2;
- Luu: VT.




BMO03-QT41/CDCNN

UBND TINH QUANG TRI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Poc lap - Tw do - Hanh phic
CONG - NONG NGHIEP

DANH SACH HQI PONG KY LUAT
(Kém theo Quyét dinh s6  /OP-CNN ngay thdng  ndm
ciia Truong Cao dang Ky thudt Céng - Nong nghiép Quang Tri)
TT Hg va tén Chirc vu Nhiém vu




BMO04-QT41/CDCNN

TRUONG CAODANGKY THUAT CONG HOA XA HQI CHUNGHIA VIET NAM
CONG -NONGNGHIEP Pic lap - Ty do - Hanh phiic

HOI PONG KY LUAT

BIEN BAN

Xir Iy vi pham ky luét d6i véi can b, vién chire va ngudi lao dong

Thoi gian hop: Vao lic.......gio0.... ngay...../...../20.......

DA GIOM: oo eeeeee e e eeee v e st eee st eeeseseeeas e et e e st esenseseseeasneanasaes
Chu tri: Ong: ....................... , Hiéu trudng, Chu tich Hoi déng
Thue ky cude hop: Ong (bA)......coevvvvrrrereereenn. , thu ky Hoi dong

Cdc thanh vién Héi dong ky ludt dwoc thanh ldp theo Quyét dinh
56:.../OD-CPCNN ngay .../.../... cia Hiéu trucng truong Cao ding Ky thudt
Céng - Nong nghiép Quang Tri gom:

1 ONG: oo, Hiéu trudng - Chu tich Hoi déng
2.0Ng: oo, , Phé Bi thu Dang uy - Uy vién
L 61— , Chu tich Cong doan - Uy vién
4. 0N oveorrereren, , TP T4 chirc - Hanh chinh - Uy vién
5.0ng (ba): v , TP Tai chinh - Ké toan - Uy vién
6. Ong (ba): ...... , Trudéng bo phan c6 CBVCNLD vi pham - Uy vién
7. Ong (ba): ceoveeveernne. , PTP T4 chirc - Hanh chinh - Thu ky
NOI DUNG BUOI HOP
1. Chu tich Hoi dong tuyén bd ly do cude hop:
Xem xét, kién nghi hinh thirc ky luat d6i v6i hanh vi vi pham.......... cua
OnE (b)) svasmvmmnin

2. Thu ky Héi dfﬁng: Poc bién ban hop cua bd phan c6 CBVCNLD vi
pham ky luat; ban tuong trinh; ban tu kiém diém cia c4 nhan vi pham. Cac van
ban xir ly ky luat.

3. Cac thanh vién Hoi dong: Phan tich, thao luan vé hanh vi vi pham ky
luét cia cac CBVCNLD vi pham.

4. Két luan ctia Chu tich Hoi dong dbi véi cac c4 nhan vi pham.

5. Két qua bo phiéu kin kién nghi 4p dung hinh thirc ky luat:



BMO04-QT41/CDCNN

6. Chu tich Héi ddng thong bao két qua bo phiéu kién nghi hinh thic xtr
Iy ky lut d6i véi ngudi bi xem xét Xir Iy ky TUAL .ooevvvvnneeeeiiiinnnn

Giao phong Té chic - Hanh chinh hoan tat hd so, trinh Hiéu truéng
Théng béo xir ly ky luat; Quyét dinh xir ly ky lust CBVCNLD.

7. Két thuc cudc hop vao lc.... gio..... ngay.... thang.... nam........

THU KY CHU TICH HOQI PONG
(ky tén, ghi ro ho, tén) (ky tén, ghiro ho tén)

L L



BM05-QT41/CDCNN

UBND TINH QUANG TRI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Pic lap - Tw do - Hanh phic
CONG - NONG NGHIEP
S6: /QD-CDCNN Qudng Tri, ngay  thdng ...... ndm 202....
QUYET PINH

Vv xir Iy ky luét ddi v6i vién chire, nguoi lao dong

‘ _, _ HIEUTRUONG _ ]
TRUONG CAO PANG KY THUAT CONG - NONG NGHIEP QUANG TRI]

Cdn cir Quyét dinh sé 1123/0D-BLPTBXH ngay 13/7/2017 ciia Bé Lao déng -
Thwong binh va Xa héi vé viéc thanh Ildp Trwong Cao ding Ky thudt Cong - Nong
nghiép Qudang Binh; Quyét dinh sé 2342/QP-BGDDT ngay 19/8/2025 cua B Gido
duc va Pao tao vé viéc doi tén Truong Cao ding Ky thudt Cong - Nong nghiép Qudng
Binh thanh Truong Cao ding Ky thudt Céng - Néng nghiép Qudng Tri;

Can cit Thong tie s6 03/2026/TT-BGDPT ngay 30/01/2026 ciia B¢ Gido duc va
Dao tao quy dinh quy tdc ng xir ciia nha gido,

Can cit Nghi dinh s6 112/2020/NP-CP ngay 18/9/2020 ciia Chinh phii vé xir Iy
ky ludt can bo, céng chirc, vién chitc; Can cur Nghi dinh sé 71/2023/ND-CP ngay
20/9/2023 cuia Chinh phi sica doi, b6 sung mét sé diéu ciia Nghi dinh s6 112/2020/ND-
CP ngay 18/9/2020 vé xir Iy ky ludt cdn bg, cong chire, vién chirc,

Can cir Quyét dinh sé6 2551/0D-UBND ngay 11/11/2025 ciia UBND tinh
Qudng Tri vé viéc ban hanh Quy dinh chitc ndng, nhiém vy, quyén han va co cdu té
chitc ciia Truong Cao dang Ky thudt Céng - Nong nghiép Quang Tri; Quyét dinh s6
659/0P-CDCNN ngay 19/11/2025 cia Truwomg Cao ding Ky thudt Céng - Néng
nghiép Quang Tri vé viéc ban hanh Quy ché t6 chirc va hoat déng cia Trwong Cao
ding Ky thugt Céng - Néng nghiép Quang Tri;

Quyét dinh 56 247/QD-COCNN ngay 02/10/2025 vé viéc ban hanh Quy téc iing
xik, chuén muc dao ditc, 16 S(fng déi véi can bo, vién chirc va nguoi lao dong tai
Truong Cao ding Ky thudt Céng - Néng nghiép Quang Tri; Quyét dinh s6 248/0P-
CDCNN ngay 02/10/2025 vé viéc ban hanh Quy dinh vé dao ditc nghé nghiép va xir Iy
cdc hanh vi vi pham dao dirc nghé nghiép doi voi gido vién day nghé ldi xe 6 t6: Quyét
dinh s6 249/0D-CDCNN ngay 02/10/2025 vé viéc ban hanh Quy dinh xir Iy cde hanh
vi vi gdy mat an toan déi véi hoc vién dao tao nghé ldi xe 6 t6 tham du ky thi két thiic
khéa hoc va sdt hach cdp gidy phép ldi xe tai Trung tam Sdt hach ldi xe thugc Truong
Cao dding Ky thudt Cong - Nong nghiép Quang Tri;

Cdn cit Bién ban hop xir Iy ky ludt doi véi cdn bé, vién chite va nguoi lao dong
vao ngay .../...../202 cua Truong Cao ding Ky thudt Cong - Nong nghiép Quang Tri;

Xét dé nghi ciia phong Té chitc - Hanh chinh;



BMO05-QT41/CBCNN

QUYLT PINH:
Piéu 1. Thi hanh ky luat d6i véi dng/ba.............. bo phén.............
- Hinh thtrc KY TUat......coveeeereeereeiereeneeeieene.
- Xeép loai thu nhap tANEthEM: i
- D&n bl thiét hai tAl SAN: c.v.veeveeeeeeeceeeee e seeeesens
= Hanh i Vi Phaflis seospinmnannmam i i sasismimes
Piéu 2. Truong phong T6 chirc - Hanh chinh, Truéng bd phan

ong /ba .....c6 trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: HIEU TRUONG
- Nhu diéu 2;

- Luu: VT.

........



